APRIN e-Learning Program (CITI Japan)

User’s Manual

Version 3.1

Edition 1.3

April, 2018

Association for the Promotion of Research Integrity (APRIN)



1

2

Contents

INErOUCTION - - v v vt et et 3
P I o To o 1 T [ o PO UURPPPPPRTTN 3
1.2 Things to Check at the First LOQin .........ccooiiiiiiiiiiii e 4
1.3 Configuration of Main IMENU ...........uuuiiiiiiiiiii e e e eeaaeee 6
1.4 Configuration of the Contents List SCreen ..........cccoovviiiiiiiiiiiiii e 7
{3 oo o 1 o @ 11 | S5O UURPPPPPRTTN 8

TaKiNg @ COUISE -+ v v rrrre ettt 9
2.1 TaKiNG @ MOAUIE ... e e e e 9
2.2 Checking the Result (Pass/Fail) ........coooi e 11
2.3 Checking the ReSUIt (SCOME) ... 12

2.4 Completing a Course/Having a Certificate Issued ............ccooooiiiiiiiiiiiiiiiiiiiis 13



Introduction

1.1 Logging In

Open the login screen of the APRIN e-Learning Program (CITI Japan), and enter your username

(ID) and password.

URL: https://edu.aprin.or.jp/

APRIN eS—=>»4 700475/ (CITI Japan) Engiisn (en) =

You are not logged i LOg in
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1.2 Things to Check at the First Login

Set a new password when prompted to change the password after your first login.

Hanako Aprin

Main menu Preferences User account Change password

*You must change your password to proceed.

Check my cerfificate

Change password

Contact to Manager Username s

The password must have at least 8 characters, at least 1 digit(s), at least 1 lower case letter(s), at least 1 upper case leffer(s),
at least 1 non-alphanumeric character(s) such as as *, -, or &
Current password*

New password*

New password (again)*

g
i
&

There are required fields in this form marked *

When the message “Password has been changed” is displayed, press the [Continue] button.

General
First name* Hanako
Surname* Aprin
Email address* aprin_hanako@aprin.or jp

Timezone AsiaTokyo

Letter size Default

Check the precautions described in the “CHECK!” section, and confirm that your first name,
surname and email address are correct (change them if necessary). Set [Letter Size] here if

necessary.
At the first login, confirm that the registered email address is correct.

- Make sure to register using an email address currently available.
- A dummy email address may already be entered by default.
Change the dummy address to the one that is currently available.

- An error occurs if the email address you set is already registered on the system.
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B jsrsmssmEo-z)) (EHERTD)
JSTERESEEO-22) ETH)
JSTEESFEEO 23 AF)
APRINFIRGESS 1—2 (EHERTE)

(Course Selection)

% DAl (Other)
Fihs4E (Undergraduate Student)
FPeE (Graduate Student)
pe— # B - W72 (Teacher / Researcher)
(User Attribution) AR (Clerical Staff)

EEELE (35

WEOBR | BERLEL -
(Grade Disclosure)

Bi7"7 % (Disclose)
B L72 W (Not Disclose)

There are required fields in this form marked *.

- If no course is selected in [Course Selection], select the one specified by the grade
administrator of your organization.
- Set [User Attribution] and [Grade Disclosure] using their respective drop-down menus.

Grade Disclosure

- Specify whether to have your grades disclosed.

- To complete the research-ethical education required to be taken after the JST
adoption, select [Disclose], attend the JST course using the APRIN e-Learning
Program (CITI Japan), and then notify JST of the certificate number issued.

(This procedure is required only if you are attending a course using your organization account or

personal account. If you are taking a course with the JST registration, the process of result
disclosure and certificate number notification is not necessary.)
- The following information stated in the certificate will be disclosed: issue date,
organization, last name/first name, grade managing division, attended course, completion

date, expiration date, certificate number, attended modules, attendance date.



1.3 Configuration of Main Menu

The main menu is the home screen of the APRIN e-Learning Program (CITI Japan).

—————

|
‘Hanako Aprin

I
..... +(7)
Main menu
-------------- S~ N
4 N (1) !
I' (Mo news has been posted yet}(a) | 1 ('_ =TT 1
. ;! APRINO—ZA [Click to complete / issue a certificate] i ! :
| 1 : EfHSHERTAIC LT~ Responsible Conduct of Research_RCR (8) 1 : 1
1 I A—H—2w7 . Authorship RCR 1 1 |
1 Check my ceriificate (4) I \ £~ Plagiaism_RCR 1 ) |
I LR R ,
I ettt fios st fios st fiusfiesfiiosfienfisliug

I 1 +T COMMONCOURSES [9Y ~~~TTTTTTTTTTTTTT T LT \
| " (2) |
| conactiomanager (5) )1 ISTEREREI-R() CESEMTR)  INot completed] :
M o e e e M- 7/ | EiEH3WERTAICILT. Responsible Conduct of Research RCR 1
N o o o o e = = = - = = — = — —— —— — = —— —— ————————————— 7/

------------------------------------- 3
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 —IREEEADERREERS (APRIN) (6) |

I

L — ’

(1) COURSE OF Lists course modules currently being taken.
PARTICIPANTS This section would remain blank if you are not taking any
courses.

(2) COMMON COURSES | Lists common course modules set in advance. Common
courses are not mandatory if not otherwise specified.
(3) ANNOUNCEMENTS | Shows announcements from the website.

FROM APRIN
(4) Check my Allows certificates acquired in the past to be viewed.
certificate
(5) INTEGRATEDMAIL | Contains the contact information of your grade managing
division.
(6) CONTENTS LIST Contains links to the course materials. Access these links to
take optional modules.
(7) Photo Displays the photo of the user.

(8) Completion status Indicates whether the module has been completed.
Completed modules are checked.




1.4 Configuration of the Contents List Screen

This section describes the configuration of the contents list screen.

— %A EEA R IEHAFHEERFS (APRIN)

Main menu Institutiontest004

ADMINISTRATION 7 \
B e 2
! (An)nouﬁcer'ﬁent) (2)

s 1—X - f&T7iE—E (Course and Completion Report)

w Course administration
ER Grades

COURSE COMPLETION

REPORT ¢ ISTEESEED (1) (THERER)

Not available unless:
+ The module BEf&HSHAFRTAICIWVT . Responsible C of ch_RCR is marked complete
« The module ZElC 65 SFIE{TH.~Research Misconduct_RCR is marked complete ( 1)
+ The module 3 —4@MifL).~Data Handling_RCR is marked complete
+ The module 3EFAZFEMJL—JL.~Rules for Collaborative Research_RCR is marked complete
« The module A—4H—%w ¥~ Authorship_RCR is marked complete
+ The module ¥~ Plagiarism_RCR is marked complete
+ The module £HAZEEOmMIELY. - Managing Public Research Funds_RCR is marked complete

Check my certificate

INTEGRATEDMAIL

Contact to Manager

Se ISTEZSEEO—2Z(2) (BTR)
Not available unless:
+ The module FiZEAIE.~Research Misconduct RCR-S is marked complete /

\ « The module T¥FMZEICH 57 —FDEE LRI Ethical Issues in the Management of Data in 4
~ Engineering Research_RCR-S is marked complete .

— e = = e e e = e = e = e = e e e e e e e e e e e e e e e e e e e =

- ——

-

BEHSMFRTR | BEiE (RCR)

;f HFBEARITAICDIUVT.~Responsible Conduct of Research_RCR [TEXT] (3 )
Q)( BHFBEARITAIC DU T.~Responsible Conduct of Research_RCR

Ei HARICH T BFRIEFTA./Research Misconduct_RCR [TEXT]

i HHE(CHITEAILITA. Research Misconduct_ RCR

EE F —4{#L\/Data Handling_RCR [TEXT]

&/ Z—SOEL/Data Handiing RCR ’

(1) Course and Completion Lists courses that were taken and certificates.
Report

(2) Announcement Used to view announcements for participants registered

in the grade managing division.

(3) Module list Displays subsections of the list of course materials.

You can take any module by clicking the name of a

module.

(* A certificate will not be issued.)

Click an item marked with [TEXT] to directly access the

text page of the module.




1.5 Logging Out

Log out from the APRIN e-Learning Program (CITI Japan) once you finish using it.

1. _ Expand the menu on the title bar and click
Hanako Aprin - [Log out].

Main menu This will log you out.

Profile Reference:

Grades Select [Profile] to open the profile screen,
and then select [Edit profile] to edit the

Preferences setting for “1.2 Things to Check at the
First Login”.

Log out For example, you can change the
following settings:

- Full name, email address
- Course switching

From the [Preferences] screen, the

following operations can be performed:

- Editing the profile (* same as the above)

- Changing the password

- Changing the priority language
(Japanese or English)



Taking a Course

2.1 Taking a Module

Log in to the system and display the main menu.

COURSE OF PARTICIPANTS

JSTEEZREA I —R(1) (EHERTE)

Eff & SAEITAC DL VT Responsible Conduct of Research_RCR.
HEICEH ST EiTA - Research Misconduct RCR

F—4 L\~ Data Handling_RCR

ZEIEFFEMIL—) L.~ Rules for Collaborative Research_RCR

[Not completed]

SHiEBBMRITHRICDOULT./Responsible Conduct of
Research_RCR

FI—AFHTTECRICE. FATOETOD T LT EFERT a8BrEnET.
FHEEERT &L, WFOULLEsUe DL TS,

U compisls e requiced course whan you fnish sudying all ihe reouired modules. nd ecare A0 percent on the quizzes.

[_. ={THDMITITAIC DT~ Responsible Conduct of Research_RCR [TEXT] ]

Grading methad: Highest grade

Felord L FEEEL C<IEEL. [ Piease atiend the toxt first,

3. BEHDIHAFRITARICDLT. Responsible Conduct of
Research_RCR [TEXT]

A SEEEIR ./ Select Your Language

FHEEFERCEBRIBOETOT. ESSHOSEEERLTIESL,

Please select

AR

English

e for modules (Japanese or English version).

After logging in, click a module you want
to take from the “COURSE OF
PARTICIPANTS” section of the main
menu.

This will display the starting screen of a
quiz for the module you have chosen.

Click a course material link.

The start page of the text will be
displayed.

Select a language of the text.

The text pages are displayed in the
language selected.



4, BESBARTRICDOWT . Responsible Conduct of
Research_RCR [TEXT]
This is the end of the textbook.
Click "Go to (Module name)" if you take quizzes.

Sl el e i On the last page, click [Go to (Module

Go to SHFds DHIZEITAIC DL ./ Responsible Conduct of Research_RCR wan .-.c--;]
name)].

Read through the page and click [Next
page] to go to the next page.

The page in step 2 will be displayed
again.

5. BEESHBIMRITARICDIVT,/Responsible Conduct of Click the [Attempt quiz now] button.
Research_RCR

The quiz starts.

DLNT /' Responsible Conduct of Research_RCR [TEXT]

Grading method: Highest grace

Attempt quiz now

1> 7A—AF - D247 oS, . .

6. s e e Answer all the questions, and click the
BENRESEEESL(RE)C LS EE. s ]
Review by the Institutional Review Board (IRB). [Smelt all and flnlSh] bUtton to end the

quiz and display the review page.

Fosnrevew |- Click [Finish review] at the bottom right
corner of the screen to exit the review

page.

7. Main menu [ institutiontest004 » ZHFHBHARTS : EEF (RCR) FFa BHRATAIC DT /Responsible Condi TO go back to the main menu, Click [Main

R 4585 BIFATHBICDVT, Responsit menu] on the navigation b.ar or [Take the
Research_RCR next module(back to main menu)]

wooamnTssrors, srcosmos e eas s lOCAted under the [Re-attempt quiz]

REPORT FHESFETBESE MFOUL ORI ILTIREEL, b tton

Check my certificate ‘You complete the required course when you finish studying all the required mod u "

Click the following link to begin the course.

From the main menu, click the next
module.

10



I
2.2 Checking the Result (Pass/Fail)

Log in to the system.

1. From the main menu screen,
confirm the check boxes of the
COURSE OF PARTICIPANTS modules you took.

JSTEEFRATI—R(1) (EHERNFR) [Not completed]

EFHSHETAIC LT Responsible Conduct of Research_RCR
HAFEICE1T 23 FE{TA. Research Misconduct RCR

F— 4R/ Data Handling_RCR:

HFIATEDIL—/L~Rules for Collaborative Research_RCR

Vv: Pass
;. Not taken or fail

3008

11



.
2.3 Checking the Result (Score)

Log in to the system.

1. From the main menu screen, click the link
CONTENTS LIST
under the “CONTENTS LIST” section.
—RAEEARERZHERGS (APRIN)

2. Click [Course administration] on the
ADMINISTRATION = . left pane, and select [Grades].
={EdH- etr [ ]
Course administration
P Grades Resear
FI—AFIE
COURSE COMPLETION HERET
REPORT You complete
Check my certificate Click the folloy
=
—_ EEI
3. o e me remi - Geores of all modules can be checked.
I R LTS (APRIN)
o EfEdn SRR DLT ./ Responaitle Conduct of Research_RCR 95.00 0-100 95.00 %
¥ HRCHTE AR,/ Research Misconduct_RCR 0-100
o T—H@L Data Handling_RCR 0-100
o Bl TIL— )L Rules for Collabarative Research_RCR 0-100
o FHAE. - Conflicts of Interest_RCR 0-100
s El —ﬁ_ﬂ-vj."Mnolsni:_RCR 0-100
& i Flagiatsm_RCR 0-100

12



2.4 Completing a Course/Having a Certificate Issued

Log in to the system.

You need to pass all the modules for the course to complete the course and have the certificate
issued.

* The certificate is issued if the conditions set for the course such as the attendance period are

satisfied.

1. From the main menu, make sure that you
have passed all the modules for the
course.

"3 it ol
e You need a minimum score of 80% for

"\ Data Handling_RCR
ul

all modules to pass the course.

Note that the course is not complete at
this point.

2. To complete a course:
The course name can now be clicked.
Click the course name. The system
; Lz calculates and determines whether you
7 = bt s 58 have satisfied the conditions set for the
TR Mansaing ot Reseach Fcs KGR course for completion.

* Make sure to click the course name
as doing so is required to complete the
course.

3. To have a certificate issued:

Summary of Previously Received Certificates When completion is determined after
clicking the link in step 2, the certificate

issuance screen is displayed.

Issued

Thursday, 28 December
2017, 1:26 PM

Click the button below to open your certificale in a new browser window

Click the [Get Certificate] button.

Get Certificate

If the screen shown on the left(below) is
displayed, this indicates that the
conditions set for the course such as the
attendance period are not satisfied and
the certificate cannot be issued. Please
take the modules again and update the
module completion date.

If this screen is displayed even if you have
taken all the required modules for the
course again and have passed, contact the
administrator via [Contact to Manager]
((5) of “1.3 Configuration of Main Menu”)
and have the conditions for the course
checked.



4' COURSE COMPLETION REPORT
BTEREREI-R(1) EREAFR) HUF2SLBTE

[E
—RMEEE AN ERFHGE RS

Association for the Promotion of Ressarch Iniegrty

TION) = — ZA {APRIN)
KE{LAST NAME) © 4001 ()
H[FIRST NAME) : APRIN )
#TE(Passedon) : 201711228
#TEBM{Courze Completion Report Number) = JBI0OI I

BUTE Required modules) FT 1(Date compieled)
W B EWHATAHTDINT /Responsible Conduct of 2017112723
Reseaich_RCR

FRICHH BFEITH/Reseorch Miscondut RCR 2017/12/28
F— @A/ Data Handing RCR 201712128
SEEMTDIL L/ Rules for Collaborathve 201712128
Research RCR

A—11—Z w7/ Authorship_RCR 201712028
E8 /Plgiaism_RCR 2017112128
RHAMOCIEL / Managing Public Research 201712128
Furddz_RCR

LiEdillD, APRINeD ~ =7 J0F5 L (CITl Japan) BEOMERE T LS ZBERLET.

BUTEA NETRARES
RETEB(Printed on) : 2017112728

Unlimtted

The certificate will be displayed on a
different screen.

The certificate can be downloaded as a
PDF file.
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